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PREFACE 

 The Office of Postgraduate Studies is responsible for allocation of grants in support of 
graduate students’  thesis or dissertation writing and their presentation or publication of 
graduate- level research.  The main purpose of these supportive grants is to encourage our 
graduate students to produce good-quality research.  This handbook provides guidelines on 
application for research grants, to ensure that each grant is allocated in accord with its 
objective and in the most efficient manner. 
 
 
 

Office of the Postgraduate Studies 
March, 2025 

 

 

 

 

  

 M U F 



 HANDBOOK SUBMITTING FOR GRANT FOR GRADUATE STUDENTS 

 

OFFICE OF THE POSTGRADUATE STUDIES : MAE FAH LUANG UNIVERSITY 3 

 

Table of Contents 

Title Page 

1. Research Presentation or Publication Support Grants  5 
2. Thesis and Dissertation Support Grants 8 
3. Application Procedure for Research Presentation or Publication 

Grant, Mae Fah Luang University 
 

11 
4. Application Procedure for Thesis or Dissertation Writing, 

Mae Fah Luang University 
 

13 
5. Submitting Research Grants Application via the Grad MIS System 15 
6. Mae Fah Luang University Notification on Publication of Graduate-

Level Research Studies, B.E. 2561 (2018)  
 

22 
7. Mae Fah Luang University Notification on Publication of Graduate-

Level Research Studies, (2nd Edition), B.E. 2566 (2023) 
 

25 
8. Mae Fah Luang University Notification on Graduate-Level Thesis and 

Dissertation Support Grant Rates and Criteria, B.E. 2561 (2018)  
 

28 
9. Mae Fah Luang University Notification on Graduate-Level Thesis and 

Dissertation Support Grant Rates and Criteria, (2nd Edition), B.E. 2566 
(2023) 

 
 

30 
10. Expenditure Listing and Estimation Form 33 
11. Grant Agreement Form 34 
12. Receipt 42 
13. Bank Transfer Request Form 43 
14. Expenditure Report 
15. Thesis/Dissertation Progress Report Form for Students Receiving 

Thesis/Dissertation Support Grant 
16. Example of filling out the Document 
17. Procedure and Details about Proof of Payment 
 

44 
 

45 
47 
61 

 



 HANDBOOK SUBMITTING FOR GRANT FOR GRADUATE STUDENTS 

 

OFFICE OF THE POSTGRADUATE STUDIES : MAE FAH LUANG UNIVERSITY 4 

 

Table of Contents 

Title Page 

18. Example Proof of Payment According to University Practice 
19. Procedures for Students after receiving the Grant 

62 
73 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 HANDBOOK SUBMITTING FOR GRANT FOR GRADUATE STUDENTS 

 

OFFICE OF THE POSTGRADUATE STUDIES : MAE FAH LUANG UNIVERSITY 5 

 

 
 
 

 

 

 1.1 A support grant for a graduate student’ s research presentation at a 
symposium or research publication in an academic journal is a lump- sum 
appropriation based on the following rates.  

1.1.1 National level: not exceeding THB 5,000 
1.1.2 International level: not exceeding THB 10,000 

1.2 To be eligible for a research presentation or publication support 
grant, the applicant must possess the following qualifications. 

 1.2.1 Being a graduate student in any programme offered by Mae Fah Luang 
University. 

 1.2.2 Not being indebted to the university and not being in an extended study 
period. 

 1.2.3 Having part or all of his/ her dissertation, thesis or independent study, 
accepted by a symposium for presentation or by an academic journal for publication, in accord 
with Mae Fah Luang University Notification on Conditions for Dissemination of Graduate 
Research Studies, B. E.  2560 (2017) ,  Mae Fah Luang University Notification on Publication of 
Graduate-Level Research Studies, (Second Issue) , B.E.  2563 (2020) , Mae Fah Luang University 
Notification on Publication of Graduate-Level Research Studies, (Third Issue), B.E. 2565 (2022), 
The said research work can partially fulfill the applicant’ s graduation requirements, as 
stipulated in Mae Fah Luang University Regulation on Graduate Studies, B.E. 2560 (2017). 

 
 
 

01 Research Presentation or 

Publication Support Grants  
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1.3 Applications for grants are considered based on the following 
criteria. 

 1.3.1 Each graduate student is eligible for only one grant. 
 1.3.2 The application must be approved by the thesis/dissertation supervisor(s) , the 

Programme Committee and the dean of the school responsible for the programme. 
 1.3.3 The application must not violate any condition or regulation of a different 

grant provider in case the applicant has received, or has applied for, a grant from a different 
source. 

  1.4 The grantee shall comply with the following requirements. 
 1.4.1 The article published in a journal or in a symposium’ s proceedings must 

bear the grantee’ s name as the first author and the dissertation/ thesis/ independent study 
supervisor’ s name as the co- author or corresponding author.  The article shall indicate Mae 
Fah Luang University, and its address ( if required) , as the grantee’ s and his/ her thesis/ 
dissertation/independent study supervisor’s affiliation. 
  1.4.2 The grantee must present the work by himself/herself. 
  1.4.3 The presentation or publication of the research work shall fully comply with 
Mae Fah Luang University Notification on Conditions for Dissemination of Graduate Research 
Studies, B.E.  2560 (2017) , Mae Fah Luang University Notification on Graduation Requirements 
for Graduate Students, (Second Issue) B.E. 2563 (2020), Mae Fah Luang University Notification 
on Graduation Requirements for Graduate Students, (Third Issue) B.E.2565 (2022),  The said 
research work can partially fulfill the applicant’s graduation requirements, as stipulated in Mae 
Fah Luang University Regulation on Graduate Studies, B.E. 2560 (2017). 
  1.4.4 The following proofs of acceptance for presentation or publication must be 
submitted. 
   1.4.4.1 In case the article has been published in a national or international 
journal: 
    1. A copy of the journal’s front cover. 
    2. A copy of the journal’s table of contents. 
    3. A copy of the full paper or article. 
    4. A copy of proof that the journal meets Mae Fah Lung University’s 
graduation requirement. 
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   1.4.4.2 In case the article has been published in a symposium’s proceedings: 
    1. A copy of the presentation certificate or other official proof of 
presentation. 
    2. A copy of the proceedings’ front cover. 
    3. A copy of the proceedings’  table of contents ( only the page 
bearing the article’s title). 
    4. A copy of the full paper or article published in the proceedings.
    5. A copy of the symposium’ s editorial board or organizing 
committee, with each member’s affiliation indicated. 
    6. A copy of proof that the article was reviewed by experts in the field. 
   The symposium must meet Mae Fah Luang University’ s graduation 
requirement. 
   1.4.4.3 In case the article has been accepted by a national or international 
journal but has not been published yet: 
    1. The original letter of acceptance issued by the journal. 
    2. The manuscript of the article submitted to the journal for 
publication. 
    3. A copy of proof that the journal meets Mae Fah Luang University’s 
graduation requirement. 
   Note that when the article has been published, the grantee must submit all 
of the items required in 1.4.4 above. 
  1.4.5 If the grantee fails to comply with the above requirements, the university 
retains the right to reclaim the entire allocated portion of the grant and, if necessary, to delay 
the grantee’s graduation until all of the requirements are satisfied. 
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 2.1 A thesis or dissertation support grant is a lump- sum appropriation 
based on the following rates. 
   2.1.1 Master’s degree level, Plan A1: not exceeding THB 30,000 
   2.1.2 Master’s degree level, Plan A2: not exceeding THB 15,000 
   2.1.3 Ph.D. level, Type 1 
   2.1.3.1 Master’s degree to Ph.D. (Type 1.1): not exceeding THB 50,000 
   2.1.3.2 Bachelor’s degree to Ph.D. (Type 1.2): not exceeding THB 80,000 
  2.1.4 Ph.D. level, Type 2 
   2.1.4.1 Master’s degree to Ph.D. (Type 2.1): not exceeding THB 20,000 
   2.1.4.2 Bachelor’s degree to Ph.D. (Type 2.2): not exceeding THB 30,000 

 The above grant does not cover the hiring of anybody to conduct research on 
behalf of the graduate student ( i. e. , the grantee)  or to perform any task that is supposed to 
be the graduate student’ s responsibility, such as the student’ s own expenses, the 
remuneration of the supervisor(s) , information searching, data collection, data analysis, audio 
transcribing, and typing. 

 2.2 To be eligible for a thesis or dissertation support grant, the applicant 
must possess the following qualifications. 
  2.2.1 Being a graduate student in any programme that requires a thesis or a 
dissertation. 
  2.2.2 Not being indebted to the university and not being in an extended study 
period. 
  2.2.3 Having passed the thesis or dissertation proposal defense. 
 

02 Thesis and Dissertation  

Support Grants  
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 2.3 Applications for grants are considered based on the following 
criteria. 

2.3.1  Each graduate student is eligible for only one grant. 
2.3.2  The application must be approved by the thesis/dissertation supervisor(s), 

the Programme Committee and the dean of the school responsible for the programme. 
2.3.3 The application must not violate any condition or regulation of a different 

grant provider in case the applicant has received, or has applied for, a grant from a different 
source. 

 2.4 The grantee shall comply with the following requirements. 
  2.4.1 The grantee must regularly consult and submit periodic progress reports to 
his/her thesis/dissertation supervisor(s). 
  2.4.2 To maintain financial transparency, the grantee and his/ her supervisor( s) 
shall keep an account of all disbursements and payments, together with proofs thereof, for 
further inspection in case of financial inspection requests by any organization, whether inside 
or outside Mae Fah Luang University. 
  2.4.3  The grantee must conduct his/her research to the best of his/her ability, 
and must publish part or all of the research in accord with Mae Fah Luang University 
Notification on Publication of Graduate- Level Research Studies, B. E.  2560 (2017) , Mae Fah 
Luang University Notification on Graduation Requirements for Graduate Students, (Second 
Issue) B.E. 2563 (2020), Mae Fah Luang University Notification on Graduation Requirements for 
Graduate Students, (Third Issue) B.E. 2565 (2022). 
  2.4.4 The said publication must bear the grantee’ s name as the first author and 
the dissertation/thesis supervisor’s name as the co-author(s) or corresponding author(s). The 
publication shall indicate Mae Fah Luang University, and its address ( if required) , as the 
grantee’s and his/her thesis/dissertation supervisor’s affiliation. 
  2.4.5 The grantee shall indicate, in the Acknowledgements section of his/ her 
completed thesis/dissertation, that she/he received a thesis/dissertation support grant from 
Mae Fah Luang University. 
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  2.4.6 If the grantee fails to comply with the above requirements, the university 
retains the right to reclaim the entire allocated portion of the grant and, if necessary, to delay 
the grantee’s graduation until all of the requirements are satisfied.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 HANDBOOK SUBMITTING FOR GRANT FOR GRADUATE STUDENTS 

 

OFFICE OF THE POSTGRADUATE STUDIES : MAE FAH LUANG UNIVERSITY 11 

 

Application Procedure for Research Presentation or Publication Grant, 
Mae Fah Luang University 
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Application Procedure for thesis or dissertation writing grant, 
Mae Fah Luang University 
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Submitting Research Grant Application via the Grad MIS System 
Access the Office of Postgraduate Studies’ website (http://postgrads.mfu.ac.th/) and click 

the ‘Grad MIS Systems’ icon. 

 
 
 
 
 
 
 
 
 
 

1. Choose language and log into the system.  (with the same username and password 
used to login to the REG) 

 

 

 
  
 
 
 

 
 

 
 
 

http://postgrads.mfu.ac.th/
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+ Add Publication Grant 

2. Click the menu ‘Research’ 
 
 

 
 
 
 
 
 
 
 
 

 
3. Click the menu ‘Grant’  

 
4. Click the tab 
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5. Put a tick (  ) in every box. (  ) Then click ‘Add’.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note: The function ‘Add’ can be activated only after every box has been ticked. 
  

6. Enter information for publication grant application.  
  6.1 For ‘Title’, indicate the title of the conference or the journal. 
  6.2 For ‘Level’, indicate whether the conference or the journal is at a national, regional 
or international level. 
  6.3 For ‘Registration Fee’ , indicate the registration fee collected by the conference 
organizer or publication fee collected by the journal’s editorial board. 
  6.4 For ‘ Accommodation and Travel Expenses’ , indicate the amount of money 
needed for accommodations and travel (applicable only to participation in a conference). 
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  6.5 For ‘Other Source(s) of Similar Support’, indicate the name of the organization(s) 
from which you have received or will receive a similar grant (e. g. , National Research Council 
of Thailand: NRCT, National Science and Technology Development Agency: NSTDA). 
  6.6 Click ‘Save’. 

 

Note: The total amount of money granted shall not exceed the rate indicated in ‘Mae Fah 
Luang University Notification on Publication of Graduate- Level Research Studies, BE 
2556 (2013)  and Research Presentation or Publication Support Grant According to Mea Fah 
Luang University Notification on Criteria and Rates of Research Presentation or 
Publication Support Grants for Graduate Students, B.E. 2561 (2018) 

 7. Enter information for thesis or dissertation writing grant 
  7.1 Consumables/materials for example: chemical materials and equipment provided 
in science laboratories, etc. 
  7.2 Expenses such as the cost of analyzing samples in a science lab the cost of 
collecting samples, etc.   
  7.3 Click ‘Save’. 
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Note: The total amount of money granted shall not exceed the rate indicated in ‘Mae Fah 
Luang University Notification on Publication of Graduate- Level Research Studies, BE 
2556 (2013)  and Research Presentation or Publication Support Grant According to Mae Fah 
Luang University Notification on Criteria and Rates of Research Presentation or 
Publication Support Grants for Graduate Students, B.E. 2561 (2018) 

 
 8. After saving, click the menu ‘DGC’. 
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9. Click to choose DGC 02 or DGC 03 to download and print the form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 10. Filling in percentages in the distribution of the published work. 
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 11. Click to choose DGC 02 to download and print the form. 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 12. Click to choose DGC 03 to download and print the form. 
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Mae Fah Luang University Notification on Publication of Graduate-
Level Research Studies, B.E. 2561 (2018)  
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Mae Fah Luang University Notification on Criteria and Rates of 
Research Presentation or Publication Support Grants for Post-

Graduate Students (2nd Edition), B.E. 2566 (2023)  
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Mae Fah Luang University Notification on Graduate-Level Thesis and 
Dissertation Support Grant Rates and Criteria, B.E. 2561 (2018)  
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Mae Fah Luang University Notification on Criteria and Rates of Thesis 
and Dissertation Support Grants for Post-Graduate Students  

(2nd Edition), B.E. 2566 (2023)  
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Expenditure Listing and Estimation Form 

 
Office of Postgraduate Studies 

Mae Fah Luang University 
Academic Year…………….. 

 
Thesis or Dissertation Title: ..........................................................................................................................  
............................................................................................................................. ................................................ 
Type of Grant Applied for: 
[ ] Research Presentation or Publication Grant 
[ ] Thesis or Dissertation Writing Grant 
Name & Surname: .......................................................................... ID: .......................................................... 
Major: ........................................................................School of: .................................................................... 
Supervisor: .........................................................................................  
 
Expenditure Estimation 

Item Amount (Baht) 

   

   

Total:   

 

 
Signed …………………………………………….. Applicant 

                                             (…………………………………………) 
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Thesis or Dissertation Writing Grant Agreement 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 HANDBOOK SUBMITTING FOR GRANT FOR GRADUATE STUDENTS 

 

OFFICE OF THE POSTGRADUATE STUDIES : MAE FAH LUANG UNIVERSITY 35 

 

Original to be Submitted to Office of Postgraduate Studies 
Thesis or Dissertation Writing Grant Agreement 

Academic Year ………………… 
……………………………………………………………………………………………………………………………………………………………………….. 
(Please print neatly.) 
I, …………………………………. (hereinafter ‘The Grantee’), am a [   ] master’s degree / [   ] PhD student majoring 
in the programme………………………………….of the School of …………………………….., whose student ID number is 
……………………………....The Grantee resides at (Address)....................................................................................................... 
The Grantee’s phone number is....................... and e-mail address is .......................................................................... 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The 
University’). 
1. The Grantee agrees to receive from The University a Thesis or Dissertation Writing Grant of THB 

....................... (......................................................... Baht only), which shall be spent solely on matters 
pertaining to the writing of his/her thesis or dissertation, titled ......................................................................... 

 ............................................................................................................................................................................................. 
2. The Grantee has not received any concurrent grant for thesis or dissertation writing support from any 

other source. 
3. The Grantee shall, to the best of his/ her ability, conduct his/ her research, write his/ her thesis or 

dissertation and publish a part thereof, in strict accordance with Mae Fah Luang University Notification 
on Publication of Graduate-Level Research Studies, BE 2556 (2013) (Addition). 

4. The Grantee shall indicate in the Acknowledgments that s/ he received a thesis or dissertation writing 
grant from The University. 

5. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah 
Luang University Notification on Graduate-Level Thesis and Dissertation Support Grant Rates and Criteria, 
BE 2558 (2015)  or BE 2561 (2018) , this includes other relevant announcements and shall follow them 
strictly. 

6. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee 
allows The University to reclaim the full amount of grant paid to The Grantee. 

 
Signed ................................................. Applicant 

(................................................) 
 
Signed .................................................... Supervisor 
 (.................................................) 

 

No.  ………………… 
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Supervisor’s Copy 
Thesis or Dissertation Writing Grant Agreement 

Academic Year ………………… 
……………………………………………………………………………………………………………………………………………………………………….. 
(Please print neatly.) 
I, …………………………………. (hereinafter ‘The Grantee’), am a [   ] master’s degree / [   ] PhD student majoring 
in the programme………………………………….of the School of …………………………….., whose student ID number is 
……………………………....The Grantee resides at (Address)....................................................................................................... 
The Grantee’s phone number is....................... and e-mail address is .......................................................................... 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The 
University’). 
1. The Grantee agrees to receive from The University a Thesis or Dissertation Writing Grant of THB 

....................... (......................................................... Baht only), which shall be spent solely on matters 
pertaining to the writing of his/her thesis or dissertation, titled ......................................................................... 

 ............................................................................................................................................................................................. 
2. The Grantee has not received any concurrent grant for thesis or dissertation writing support from any 

other source. 
3. The Grantee shall, to the best of his/ her ability, conduct his/ her research, write his/ her thesis or 

dissertation and publish a part thereof, in strict accordance with Mae Fah Luang University Notification 
on Publication of Graduate-Level Research Studies, BE 2556 (2013) (Addition). 

4. The Grantee shall indicate in the Acknowledgments that s/ he received a thesis or dissertation writing 
grant from The University. 

5. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah 
Luang University Notification on Graduate-Level Thesis and Dissertation Support Grant Rates and Criteria, 
BE 2558 (2015)  or BE 2561 (2018) , this includes other relevant announcements and shall follow them 
strictly. 

6. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee 
allows The University to reclaim the full amount of grant paid to The Grantee. 

 
Signed ................................................. Applicant 

(................................................) 
 
Signed .................................................... Supervisor 
 (.................................................) 

 

No.  ………………… 
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The Grantee’s Copy 
Thesis or Dissertation Writing Grant Agreement 

Academic Year ………………… 
……………………………………………………………………………………………………………………………………………………………………….. 
(Please print neatly.) 
I, …………………………………. (hereinafter ‘The Grantee’), am a [   ] master’s degree / [   ] PhD student majoring 
in the programme………………………………….of the School of …………………………….., whose student ID number is 
……………………………....The Grantee resides at (Address)....................................................................................................... 
The Grantee’s phone number is....................... and e-mail address is .......................................................................... 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The 
University’). 
1. The Grantee agrees to receive from The University a Thesis or Dissertation Writing Grant of THB 

....................... (......................................................... Baht only), which shall be spent solely on matters 
pertaining to the writing of his/her thesis or dissertation, titled ......................................................................... 

 ............................................................................................................................................................................................. 
2. The Grantee has not received any concurrent grant for thesis or dissertation writing support from any 

other source. 
3. The Grantee shall, to the best of his/ her ability, conduct his/ her research, write his/ her thesis or 

dissertation and publish a part thereof, in strict accordance with Mae Fah Luang University Notification 
on Publication of Graduate-Level Research Studies, BE 2556 (2013) (Addition). 

4. The Grantee shall indicate in the Acknowledgments that s/ he received a thesis or dissertation writing 
grant from The University. 

5. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah 
Luang University Notification on Graduate-Level Thesis and Dissertation Support Grant Rates and Criteria, 
BE 2558 (2015)  or BE 2561 (2018) , this includes other relevant announcements and shall follow them 
strictly. 

6. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee 
allows The University to reclaim the full amount of grant paid to The Grantee. 

 
Signed ................................................. Applicant 

(................................................) 
 
Signed .................................................... Supervisor 
 (.................................................) 

 

No.  ………………… 
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Research Presentation or Publication Grant Agreement 
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Original to be Submitted to Office of Postgraduate Studies 
Research Presentation or Publication Grant Agreement 

Academic Year ................................ 
..................................................................................................................................................................................... 

(Please print neatly.) 
I, ....................................................................................(hereinafter ‘The Grantee’), am a [   ] master’s degree / [   ] 
PhD student majoring in the programme.................................... of the School of ......................................., whose 
student ID number is ................................The Grantee resides at (Address) ………………………………………   
The Grantee’s phone number is ……………………………….. and e-mail address is ……………………………………………. 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The 
University’). 
1. The Grantee agrees to receive from The University a Research Presentation or Publication Grant of THB 

........................... (……………………………………Baht only), which shall be spent solely on matters pertaining to 
the publication or presentation of an article based on his/her independent study, thesis or dissertation, 
titled ……………………………………………………………………………………………..…………………….. 

2. The article to be published or presented is part of The Grantee’s independent study, thesis or dissertation. 
3. If The Grantee receives or is applying for a publication or presentation grant from a different source, The 

Grantee shall notify the Office of Postgraduate Studies in detail. 
4. The Grantee shall by himself/herself deliver the presentation at the conference. 
5. The published article shall bear The Grantee’s name as the first author and The Grantee’s supervisor’s 

name as the corresponding author. 
6. The Grantee shall indicate in the Acknowledgments that s/ he received a publication or presentation 

grant from The University. 
7. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah 

Luang University Notification on Graduate-Level Research Presentation Support Grant Rates and Criteria, 
BE 2558 (2015)  or BE 2561 (2018) , this includes other relevant announcements and shall follow them 
strictly. 

8. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee 
allows The University to reclaim the full amount of grant paid to The Grantee. 

 
Signed…………………………………..Applicant 
       (………………………………………) 
 
Signed………………………………….Supervisor 
       (…………………………….………..) 
 

No.  ………………… 
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Supervisor’s Copy 

Research Presentation or Publication Grant Agreement 
Academic Year ................................ 

..................................................................................................................................................................................... 
(Please print neatly.) 
I, ....................................................................................(hereinafter ‘The Grantee’), am a [   ] master’s degree / [   ] 
PhD student majoring in the programme.................................... of the School of ......................................., whose 
student ID number is ................................The Grantee resides at (Address) ………………………………………   
The Grantee’s phone number is ……………………………….. and e-mail address is ……………………………………………. 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The 
University’). 
1. The Grantee agrees to receive from The University a Research Presentation or Publication Grant of THB 

........................... (……………………………………Baht only), which shall be spent solely on matters pertaining to 
the publication or presentation of an article based on his/her independent study, thesis or dissertation, 
titled ……………………………………………………………………………………………..…………………….. 

2. The article to be published or presented is part of The Grantee’s independent study, thesis or dissertation. 
3. If The Grantee receives or is applying for a publication or presentation grant from a different source, The 

Grantee shall notify the Office of Postgraduate Studies in detail. 
4. The Grantee shall by himself/herself deliver the presentation at the conference. 
5. The published article shall bear The Grantee’s name as the first author and The Grantee’s supervisor’s 

name as the corresponding author. 
6. The Grantee shall indicate in the Acknowledgments that s/ he received a publication or presentation 

grant from The University. 
7. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah 

Luang University Notification on Graduate-Level Research Presentation Support Grant Rates and Criteria, 
BE 2558 (2015)  or BE 2561 (2018) , this includes other relevant announcements and shall follow them 
strictly. 

8. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee 
allows The University to reclaim the full amount of grant paid to The Grantee. 

 
Signed…………………………………..Applicant 
       (………………………………………) 
 
Signed………………………………….Supervisor 
       (…………………………….………..) 

 

No.  ………………… 
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The Grantee’s Copy 
Research Presentation or Publication Grant Agreement 

Academic Year ................................ 
..................................................................................................................................................................................... 

(Please print neatly.) 
I, ....................................................................................(hereinafter ‘The Grantee’), am a [   ] master’s degree / [   ] 
PhD student majoring in the programme.................................... of the School of ......................................., whose 
student ID number is ................................The Grantee resides at (Address) ………………………………………   
The Grantee’s phone number is ……………………………….. and e-mail address is ……………………………………………. 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The 
University’). 
1. The Grantee agrees to receive from The University a Research Presentation or Publication Grant of THB 

........................... (……………………………………Baht only), which shall be spent solely on matters pertaining to 
the publication or presentation of an article based on his/her independent study, thesis or dissertation, 
titled ……………………………………………………………………………………………..…………………….. 

2. The article to be published or presented is part of The Grantee’s independent study, thesis or dissertation. 
3. If The Grantee receives or is applying for a publication or presentation grant from a different source, The 

Grantee shall notify the Office of Postgraduate Studies in detail. 
4. The Grantee shall by himself/herself deliver the presentation at the conference. 
5. The published article shall bear The Grantee’s name as the first author and The Grantee’s supervisor’s 

name as the corresponding author. 
6. The Grantee shall indicate in the Acknowledgments that s/ he received a publication or presentation 

grant from The University. 
7. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah 

Luang University Notification on Graduate-Level Research Presentation Support Grant Rates and Criteria, 
BE 2558 (2015)  or BE 2561 (2018) , this includes other relevant announcements and shall follow them 
strictly. 

8. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee 
allows The University to reclaim the full amount of grant paid to The Grantee. 

 
Signed…………………………………..Applicant 
(………………………………………) 
 
Signed………………………………….Supervisor 
(…………………………….………..) 

No.  ………………… 
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Receipt 

Issued by Mae Fah Luang University 

Date……(don't write a date)……… 

 

Name …………………………………….Address …………………………………………………………………………………………… 
This is to confirm that I have received payment(s) for: 

List of Items Amount (Baht) 

Research Presentation or Publication Grant, and/or   

Thesis or Dissertation Writing Grant   

Total   

 

Amount (IN LETTER)  

 

 
Signed..........................................................................Recipient 

                                       (……………………………………………............) 
 

 
Signed....................................................................Payer 

                               (..................................................................) 

 

Note: Enclose a signed copy of the grantee’s passport. 
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Bank Transfer Request Form 
Mae Fah Luang University 

Date………………………………. 

Name (Mr./Mrs./Miss)                                                                                                                              . 
Relationship with the company/department/store       -                                                                                         . 
The establishment is located at No..........................Building............................. Lane …………................. Road.............................. 
Sub-district........................District.................................... Province........................................ Postal Code........................................... 

1. Company/department store/shop/person confirm to receive money transferred from the university to the bank 
account and inform the bank account details in order to transfer money into the account of Company/department 
store/shop/person                                                                                  .as follows: 

1) Bank name :                                                     . 
2) Account name :                                                      . Branch :                                                        .                            
Account type :                                           . Account number.:                                                       . 
E-mail Address of Company/department store/shop/person                                                                    .. 

3) Tax Identification Number...................................................................................................................................................... 
4) Name of the financial/accounting officer of the company/department store/shop/person who can be 

contacted.........................................................................................................................................................................................                                                                                                                                                                          
after money has been transferred into the account of company/department/shop/person, please send the money 
transfer information to E-mail Address:                                                                                                       . 

2. In the case that I have changed my bank account under no 1 , I will immediately notify the university in writing to confirm  
the change. If there is any damage resulting from the change of the bank account. Does not know. The university is not liable for any. 

3. Company/department store/shop/person agree to proceed according to Mae Fah Luang University as follows: 

1) Be responsible for expenses incurred from transferring money to company/shops/person according to the 
rate set by the bank. 

2) Company/department store/person will send receipts/ tax invoices ( if any)  for goods and services to the university 
within 3 business days after the date that company/shop/person has received money transferred. 

 
 ..........................................................  
 (.                                   .) 
 Manager/Authorized Signatory 

Note:  Mae Fah Luang University has set guidelines for payment disbursement of parcel costs for sellers/contractors.  through 
the Krungthai Digital Platform from now onward. (in amount not exceeding 2,000,000 baht) 

seal 
company/department 

store/shop 

mailto:tosporn.arr@mfu.ac.th
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Expenditure Report 
 

Office of Postgraduate Studies, Mae Fah Luang University 
Graduate Studies Support Grant 

Academic Year.................... 
 
Thesis or Dissertation Title.............................................................................................................................  
List of expenditures to be covered by: 
[ ] Research Presentation or Publication Grant; or 
[ ] Thesis or Dissertation Writing Grant 
Name and Surname: ...................................................Student ID Number: ............................................. 
Programme:.......................................School of..................................Supervisor:........................................ 

 
List of Expenditures 

Item Receipt Amount in 
Baht No. Recipient’s Name 

and Address 
Date of 
Receipt 

     

     

Total:  

 
Signed ............................................... Grantee 
     (............................................................ ) 
 

Note: This expenditure list does not have to be submitted to the Office of Postgraduate Studies, but 
must be kept until the grantee graduates, for further inspection if requested by any organization, 
whether inside or outside Mae Fah Luang University. 
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Thesis/Dissertation Progress Report Form 
for Students Receiving Thesis/Dissertation Support Grant  

Academic year................... 
********************************************************************************** 
1. Personal Information 
Name and last name: ...................................................................Degree level:................................ 
Programme: ........................................................School: ................................................................................ 
Title of thesis/dissertation: 
In Thai: ................................................................................................................................................................ 
………………………………………………………………………………………………………………………….....…………………………… 
In English: .......................................................................................................................................................... 
……………………………………………………………………………………………………………………………………………………….... 
Supervisor’s name and last name: .............................................................................................................. 

Study result reported for the  first /  second semester of the academic year ..................... 

2. Thesis/dissertation progress report  
(If the report has a large quantity of content, submit the content in an attachment): 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
............................................................................................................................. ................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
............................................................................................................................. ................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
............................................................................................................................. ................................................. 
.............................................................................................................................................................................. 
............................................................................................................................. ................................................. 
............................................................................................................................. ................................................. 
............................................................................................................................. ................................................. 
............................................................................................................................. ................................................. 
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-2- 
............................................................................................................................. ................................................. 

.............................................................................................................................................................................. 

.............................................................................................................................................................................. 
............................................................................................................................. ................................................. 

Current approximate progress of the research: ………………….……% fulfilled. 

 

 

                                        Signed………………………………………….(Student) 
                                             (…………………………………………………) 
                  Date: …………………………………….. 

________________________________________________________________________________ 
Main supervisor’s comments: 
…………………………………………………………………………………………………………………………………………………….……. 
…………………………………………………………………………………………………………………………………………..………………
..……………………………………………………………………………………………………………………………………….……………..... 
…………………………………………………………………………………………………………………………………………….……………. 
……………………………………………………………………………………………………………………………………………….…………. 
 
 
                            Signed …………………………………………………. Main Supervisor 
                                 (………………………………………..) 
                    Date: ………………………………………… 

 
Note: Students are required to submit a thesis/dissertation progress report to Office of 
the Postgraduate Studies every academic year until students graduate. (According to the 

announcement of Mae Fah Luang University on criteria and rates of thesis and dissertation support 
grants for graduate students no. 6) 
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Example of filling out the document 
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Expenditure Listing and Estimation Form 

 
Office of Postgraduate Studies 

Mae Fah Luang University 
Academic Year.... (current academic year)..... 

 
Thesis or Dissertation Title: ........ (name of the student's thesis/dissertation) ……………................... 
............................................................................................................................. ................................................. 
 
Type of Grant Applied for: 
[]  Thesis or Dissertation Writing Grant  
[    ]  Research Presentation or Publication Grant 
Name & Surname:.........Mr. Withaya Niphon...................ID: ...... 60XXXXXXXX.............. 
Magor: ............. Biological Sciences..................School of:...............Sciences................. 
Supervisor: ……Assoc. Prof. Dr. Dusadee Bundit………………………….. 
 

Expenditure Estimation 

Item Amount (Baht) 

Chemicals for research 10,000 - 

Laboratory research materials 5,000 - 

Total: 15,000 - 

 
Signed………signature ………Applicant 

                                      (……………Mr. Withaya Niphon ………..) 
 
Note:  Students can specify expenses such as chemicals or materials used in experiments, 
travel expenses for data collection, research consumables or other expenses. These expenses 
must be under the advisor’s consideration and relevant to the student’s thesis or dissertation. 
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Expenditure Listing and Estimation Form 

 
Office of Postgraduate Studies 

Mae Fah Luang University 
Academic Year.... (current academic year)..... 

 
Thesis or Dissertation Title: ........ (name of the student's thesis/dissertation) ……………................... 
............................................................................................................................. ................................................. 
Type of Grant Applied for: 
[    ]  Thesis or Dissertation Writing Grant  
[ ]  Research Presentation or Publication Grant 
Name & Surname:.........Mr. Withaya Niphon...................ID: ...... 60XXXXXXXX.............. 
Magor: ............. Biological Sciences..................School of:...............Sciences................. 
Supervisor: ……Assoc. Prof. Dr. Dusadee Bundit………………………….. 
 

Expenditure Estimation 

Item Amount (Baht) 

Registration Fees 3,000 - 

Travel expense 3,000 - 

Accommodation 2,000 - 

Total: 10,000 - 

 
Signed………signature ………Applicant 

                                      (……………Mr. Withaya Niphon ………..) 
 
Note: Students can reimburse the expenses from the presentation or publication scholarship 
in 3 categories which are (1)  conference registration fees (2)  fees for publishing articles in 
academic journals (3) accommodation and travel expenses. 
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Original to be Submitted to Office of Postgraduate Studies 

Thesis or Dissertation Writing Grant Agreement 
Academic Year (current academic year) 

_________________________ 

(Please print neatly.) 
I, ___Mr. Withaya Niphon______ (hereinafter ‘The Grantee’), am a [  ] master’s degree / [   ] PhD student 
majoring in the programme __Biological Science____ of the School of __Science_____, whose student ID number 
is _60xxxxxxxx__. The Grantee resides at _2045/11 Moo.15__, ___-__, Lane ___-___, road, ___Maechan___ 
subdistrict, ___Maechan____ district, _____Chiangrai_______ province, postcode __57110___.   
The Grantee’s phone number is __086-9999999___ and e-mail address is __ wittaya@gmail.com ____. 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The 
University’). 

1. The Grantee agrees to receive from The University a Thesis or Dissertation Writing Grant of THB __15,000__ 
(Fifteen thousand baht only), which shall be spent solely on matters pertaining to the publication or 
presentation of an article based on his/her independent study, thesis or dissertation, titled ‘Name of the 
student's thesis/dissertation’. 

2. The grantee must conduct his/her research to the best of his/her ability, and must publish part or all of the 
research in accord with Mae Fah Luang University Notification on Publication of Graduate-Level Research 
Studies, B.E. 2560 (2017). 

3. The said publication must bear the grantee’s name as the first author and the dissertation/thesis supervisor’s name 
as the co-author(s) or corresponding author(s). The publication shall indicate Mae Fah Luang University, and its 
address (if required), as the grantee’s and his/her thesis/dissertation supervisor’s affiliation. 

4. The Grantee shall indicate in the Acknowledgments that s/he received a thesis or dissertation writing grant 
from The University. 

5. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah Luang 
University Notification on Graduate-Level Thesis and Dissertation Support Grant Rates and Criteria, BE 2561 
(2018), and shall follow them strictly. 

6. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee 
allows The University to reclaim the full amount of grant paid to The Grantee. 

 

Signed ____ signature ____ Applicant 
                                                       (__Mr. Withaya Niphon ___) 
                                                       Date ___10-03-2025___ 

Signed ____ signature ____ Supervisor 
                                               (_Assoc. Prof. Dr. Dusadee Bundit _) 
                                                        Date __10-03-2025____ 

No.  ………………… 
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Supervisor’s Copy 

Thesis or Dissertation Writing Grant Agreement 
Academic Year (current academic year) 

_________________________ 

(Please print neatly.) 
I, ___Mr. Withaya Niphon______ (hereinafter ‘The Grantee’), am a [  ] master’s degree / [   ] PhD student 
majoring in the programme __Biological Science____ of the School of __Science_____, whose student ID number 
is _60xxxxxxxx__. The Grantee resides at _2045/11 Moo.15__, ___-__, Lane ___-___, road, ___Maechan___ 
subdistrict, ___Maechan____ district, _____Chiangrai_______ province, postcode __57110___.   
The Grantee’s phone number is __086-9999999___ and e-mail address is __ wittaya@gmail.com ____. 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The 
University’). 

1. The Grantee agrees to receive from The University a Thesis or Dissertation Writing Grant of THB __15,000__ 
(Fifteen thousand baht only), which shall be spent solely on matters pertaining to the publication or presentation 
of an article based on his/her independent study, thesis or dissertation, titled ‘Name of the student's 
thesis/dissertation’. 

2. The grantee must conduct his/her research to the best of his/her ability, and must publish part or all of 
the research in accord with Mae Fah Luang University Notification on Publication of Graduate-Level Research 
Studies, B.E. 2560 (2017). 

3. The said publication must bear the grantee’s name as the first author and the dissertation/thesis supervisor’s name 
as the co-author(s) or corresponding author(s). The publication shall indicate Mae Fah Luang University, and its address (if 
required), as the grantee’s and his/her thesis/dissertation supervisor’s affiliation. 

4. The Grantee shall indicate in the Acknowledgments that s/he received a thesis or dissertation writing grant 
from The University. 

5. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah Luang 
University Notification on Graduate-Level Thesis and Dissertation Support Grant Rates and Criteria, BE 2561 (2018), 
and shall follow them strictly. 

6. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee 
allows The University to reclaim the full amount of grant paid to The Grantee. 

 

Signed ____ signature ____ Applicant 
                                                       (__Mr. Withaya Niphon ___) 
                                                       Date ___10-03-2025___ 

Signed ____ signature ____ Supervisor 
                                               (_Assoc. Prof. Dr. Dusadee Bundit _) 
                                                        Date __10-03-2025____ 

No.  ………………… 
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The Grantee’s Copy 

Thesis or Dissertation Writing Grant Agreement 
Academic Year (current academic year) 

_________________________ 

(Please print neatly.) 
I, ___Mr. Withaya Niphon______ (hereinafter ‘The Grantee’), am a [  ] master’s degree / [   ] PhD student 
majoring in the programme __Biological Science____ of the School of __Science_____, whose student ID number 
is _60xxxxxxxx__. The Grantee resides at _2045/11 Moo.15__, ___-__, Lane ___-___, road, ___Maechan___ 
subdistrict, ___Maechan____ district, _____Chiangrai_______ province, postcode __57110___.   
The Grantee’s phone number is __086-9999999___ and e-mail address is __ wittaya@gmail.com ____. 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The 
University’). 

1. The Grantee agrees to receive from The University a Thesis or Dissertation Writing Grant of THB __15,000__ 
(Fifteen thousand baht only), which shall be spent solely on matters pertaining to the publication or presentation 
of an article based on his/her independent study, thesis or dissertation, titled ‘Name of the student's 
thesis/dissertation’. 

2. The grantee must conduct his/her research to the best of his/her ability, and must publish part or all of 
the research in accord with Mae Fah Luang University Notification on Publication of Graduate-Level Research 
Studies, B.E. 2560 (2017). 

3. The said publication must bear the grantee’s name as the first author and the dissertation/thesis supervisor’s 
name as the co-author(s) or corresponding author(s). The publication shall indicate Mae Fah Luang University, and its 
address (if required), as the grantee’s and his/her thesis/dissertation supervisor’s affiliation. 

4. The Grantee shall indicate in the Acknowledgments that s/he received a thesis or dissertation writing grant 
from The University. 

5. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah 
Luang University Notification on Graduate-Level Thesis and Dissertation Support Grant Rates and Criteria, BE 2561 
(2018), and shall follow them strictly. 

6. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee 
allows The University to reclaim the full amount of grant paid to The Grantee. 
 

Signed ____ signature ____ Applicant 
                                                       (__Mr. Withaya Niphon ___) 
                                                       Date ___10-03-2025___ 

Signed ____ signature ____ Supervisor 
                                               (_Assoc. Prof. Dr. Dusadee Bundit _) 
                                                        Date __10-03-2025____ 

No.  ………………… 
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Original to be Submitted to Office of Postgraduate Studies 
Research Presentation or Publication Grant Agreement 

Academic Year (current academic year) 
_________________________ 

(Please print neatly.) 
I, ___Mr. Withaya Niphon______ (hereinafter ‘The Grantee’), am a [  ] master’s degree / [   ] PhD student 
majoring in the programme __Biological Science____ of the School of __Science_____, whose student ID number 
is _60xxxxxxxx__. The Grantee resides at _2045/11 Moo.15__, ___-__, Lane ___-___, road, ___Maechan___ 
subdistrict, ___Maechan____ district, _____Chiangrai_______ province, postcode __57110___.   
The Grantee’s phone number is __086-9999999___ and e-mail address is __ wittaya@gmail.com ____. 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The University’). 

1. The Grantee agrees to receive from The University a Research Presentation or Publication Grant of THB 
__10,000__ (ten thousand baht only), which shall be spent solely on matters pertaining to the publication or 
presentation of an article based on his/her independent study, thesis or dissertation, titled ‘___Name of the 
student's thesis/dissertation ___’. 

2. The article to be published or presented is part of The Grantee’s independent study, thesis or dissertation. 
3. If The Grantee receives or is applying for a publication or presentation grant from a different source, The 

Grantee shall notify the Office of Postgraduate Studies in detail. 
4. The Grantee shall by himself/herself deliver the presentation at the conference. 
5. The published article shall bear The Grantee’s name as the first author and The Grantee’s supervisor’s name 

as the corresponding author. 
6. The Grantee shall indicate in the Acknowledgments that s/ he received a publication or presentation grant 

from The University. 
7. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah Luang 

University Notification on Graduate-Level Research Presentation Support Grant Rates and Criteria, BE 2558 (2015) or 
BE 2561 (2018), this includes other relevant announcements and shall follow them strictly. 

8. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee allows 
The University to reclaim the full amount of grant paid to The Grantee. 

 
 

Signed ____ signature ____ Applicant 
                                                       (__Mr. Withaya Niphon ___) 
                                                       Date ___10-03-2025___ 

Signed ____ signature ____ Supervisor 
                                               (_Assoc. Prof. Dr. Dusadee Bundit _) 
                                                        Date __10-03-2025____ 

No.  ………………… 
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Supervisor’s Copy 
Research Presentation or Publication Grant Agreement 

Academic Year (current academic year) 
_________________________ 

(Please print neatly.) 
I, ___Mr. Withaya Niphon______ (hereinafter ‘The Grantee’), am a [  ] master’s degree / [   ] PhD student 
majoring in the programme __Biological Science____ of the School of __Science_____, whose student ID number 
is _60xxxxxxxx__. The Grantee resides at _2045/11 Moo.15__, ___-__, Lane ___-___, road, ___Maechan___ 
subdistrict, ___Maechan____ district, _____Chiangrai_______ province, postcode __57110___.   
The Grantee’s phone number is __086-9999999___ and e-mail address is __ wittaya@gmail.com ____. 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The University’). 

1. The Grantee agrees to receive from The University a Research Presentation or Publication Grant of THB 
__10,000__ (ten thousand baht only), which shall be spent solely on matters pertaining to the publication or 
presentation of an article based on his/her independent study, thesis or dissertation, titled ‘___Name of the 
student's thesis/dissertation ___’. 

2. The article to be published or presented is part of The Grantee’s independent study, thesis or dissertation. 
3. If The Grantee receives or is applying for a publication or presentation grant from a different source, The 

Grantee shall notify the Office of Postgraduate Studies in detail. 
4. The Grantee shall by himself/herself deliver the presentation at the conference. 
5. The published article shall bear The Grantee’s name as the first author and The Grantee’s supervisor’s name 

as the corresponding author. 
6. The Grantee shall indicate in the Acknowledgments that s/ he received a publication or presentation grant 

from The University. 
7. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah Luang 

University Notification on Graduate-Level Research Presentation Support Grant Rates and Criteria, BE 2558 (2015) or 
BE 2561 (2018), this includes other relevant announcements and shall follow them strictly. 

8. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee allows 
The University to reclaim the full amount of grant paid to The Grantee. 

 
 

Signed ____ signature ____ Applicant 
                                                       (__Mr. Withaya Niphon ___) 
                                                       Date ___10-03-2025___ 

Signed ____ signature ____ Supervisor 
                                               (_Assoc. Prof. Dr. Dusadee Bundit _) 
                                                        Date __10-03-2025____ 

No.  ………………… 
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The Grantee’s Copy 
Research Presentation or Publication Grant Agreement 

Academic Year (current academic year) 
_________________________ 

(Please print neatly.) 
I, ___Mr. Withaya Niphon______ (hereinafter ‘The Grantee’), am a [  ] master’s degree / [   ] PhD student 
majoring in the programme __Biological Science____ of the School of __Science_____, whose student ID number 
is _60xxxxxxxx__. The Grantee resides at _2045/11 Moo.15__, ___-__, Lane ___-___, road, ___Maechan___ 
subdistrict, ___Maechan____ district, _____Chiangrai_______ province, postcode __57110___.   
The Grantee’s phone number is __086-9999999___ and e-mail address is __ wittaya@gmail.com ____. 
The Grantee hereby enters into the following agreements with Mae Fah Luang University (hereinafter ‘The University’). 

1. The Grantee agrees to receive from The University a Research Presentation or Publication Grant of THB 
__10,000__ (ten thousand baht only), which shall be spent solely on matters pertaining to the publication or 
presentation of an article based on his/her independent study, thesis or dissertation, titled ‘___Name of the 
student's thesis/dissertation ___’. 

2. The article to be published or presented is part of The Grantee’s independent study, thesis or dissertation. 
3. If The Grantee receives or is applying for a publication or presentation grant from a different source, The 

Grantee shall notify the Office of Postgraduate Studies in detail. 
4. The Grantee shall by himself/herself deliver the presentation at the conference. 
5. The published article shall bear The Grantee’s name as the first author and The Grantee’s supervisor’s name 

as the corresponding author. 
6. The Grantee shall indicate in the Acknowledgments that s/ he received a publication or presentation grant 

from The University. 
7. The Grantee understands the criteria, terms and conditions of the grant, which are stated in Mae Fah Luang 

University Notification on Graduate-Level Research Presentation Support Grant Rates and Criteria, BE 2558 (2015) or 
BE 2561 (2018), this includes other relevant announcements and shall follow them strictly. 

8. If The Grantee fails to comply with the criteria, terms and conditions referred to in item 5, The Grantee allows 
The University to reclaim the full amount of grant paid to The Grantee. 

 
 

Signed ____ signature ____ Applicant 
                                                       (__Mr. Withaya Niphon ___) 
                                                       Date ___10-03-2025___ 

Signed ____ signature ____ Supervisor 
                                               (_Assoc. Prof. Dr. Dusadee Bundit _) 
                                                        Date __10-03-2025____ 

No.  ………………… 
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Receipt 

Issued by Mae Fah Luang University 

Date……(don't write a date)……… 

 

Name …… Mr. Withaya Niphon ……….Address No.2045/11 Moo 15 Maechan, Chiangrai, 57110 
This is to confirm that I have received payment(s) for: 

List of Items Amount (Baht) 

Thesis or Dissertation Writing Grant 15,000 - 

   

Total 15,000 - 

 

Amount (IN LETTER) Fifteen thousand baht only 

 

 
Signed............................signature...................Recipient 

                                              (………Mr. Withaya Niphon.........) 
 

 
Signed....................................................................Payer 

                               (....finance and accounting officers....) 
 
 
 

Note: Enclose a signed copy of the grantee’s passport. 
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Receipt 

Issued by Mae Fah Luang University 

Date……(don't write a date)……… 

 

Name …… Mr. Withaya Niphon ……….Address No.2045/11 Moo 15 Maechan, Chiangrai, 57110 
This is to confirm that I have received payment(s) for: 

List of Items Amount (Baht) 

Research Presentation or Publication Grant 10,000 - 

   

Total 10,000 - 

 

Amount (IN LETTER) Ten thousand baht only 

 

 
Signed............................signature...................Recipient 

                                              (………Mr. Withaya Niphon.........) 
 

 
Signed....................................................................Payer 

                               (....finance and accounting officers....) 
 
 
 

Note: Enclose a signed copy of the grantee’s passport. 
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Bank Transfer Request Form 
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Expenditure Report 
 

Expenditure Report 
Office of Postgraduate Studies, Mae Fah Luang University 

Graduate Studies Support Grant 
Academic Year (current academic year) 

Thesis or Dissertation Title......... Name of the student's thesis/dissertation.................................... 
List of expenditures to be covered by: 
[     ] Research Presentation or Publication Grant; or 
[  ] Thesis or Dissertation Writing Grant 
Name and Surname: ..... Mr. Withaya Niphon..........Student ID Number: ... 60XXXXXXXX.............. 
Programme:..Biological Sciences..School of...Sciences...Supervisor:...Assoc. Prof. Dr. Dusadee Bundit 

List of Expenditures 

Item Receipt Amount  
in Baht 

No. Recipient’s Name and 
Address 

Date of 
Receipt 

List of products according to the 
attached receipt 
In case there are different expenses, 
please specify the items that appear on 
the receipt. 

1042/88 Gibthai Co.,Ltd (Bangkok 
Head Office) 
3N Holding House, 44/6 
Suthisarnvinitchai Rd. 
Samsennok Huay 
Kwang, Bangkok 
10310,Thailand 

30/11/22 15,000 

Total: 15,000 

 
Signed ......... signature......... Grantee 

(.......Mr. Withaya Niphon....) 
 

Note:  Students submit a financial report summarizing expenses with proof of payment after spending the 
full scholarship amount. The students must submit the financial report together with the submission of the 
complete report file. This will be kept as evidence in case of requests from internal or external agencies. 
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Expenditure Report 
 

Expenditure Report 
Office of Postgraduate Studies, Mae Fah Luang University 

Graduate Studies Support Grant 
Academic Year (current academic year) 

Thesis or Dissertation Title......... Name of the student's thesis/dissertation.................................... 
List of expenditures to be covered by: 
[ ] Research Presentation or Publication Grant; or 
[     ] Thesis or Dissertation Writing Grant 
Name and Surname: ..... Mr. Withaya Niphon..........Student ID Number: ... 60XXXXXXXX.............. 
Programme:..Biological Sciences..School of...Sciences...Supervisor:...Assoc. Prof. Dr. Dusadee Bundit 

List of Expenditures 

Item Receipt Amount  
in Baht 

No. Recipient’s Name and Address Date of 
Receipt 

1. Registration Fees 11/503 Graduate School Chulalongkorn University 
Chaloem Rajakumari 60 Building Phaya Thai Rd, 
Phatumwan Pathum Wan, Bangkok 10330 

15/12/22 4,000 

2. Travel expense 80 Asia Hotel Bangkok 
296 Phaya Thai Rd, Khwaeng Thanon 
Phetchaburi, Khet Ratchathewi, Bangkok 10400 

17/12/22 3,000 

3. Accommodation 205 Chiangrai E-ticket 1005/1 Jetyod Rd, Mueang  
Chiang Rai 57000 

8/12/22 3,000 

Total: 10,000 

 
Signed ......... signature......... Grantee 

(.......Mr. Withaya Niphon....) 
Note:  Students submit a financial report summarizing expenses with proof of payment after spending the 
full scholarship amount. The students must submit the financial report together with the submission of the 
complete report file. This will be kept as evidence in case of requests from internal or external agencies. 
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Procedure and details about proof of payment 
According to Mae Fah Luang University’ s guidelines, the Office of Postgraduate Studies 

has announced the following procedure and details concerning the submission of proof of 
payment for scholarships: 

1. Use a receipt or a receipt of payment as the evidence of payment. The receipt must 
have the following items:  (1)  name, address, or the payee’s office (2)  date, month and year 
of receipt (3) list of purchased items (4) purchase amount in numbers and letters (5) payee’s 
signature. 

2. If the store receipts are not tax invoices, shops or vendors can use a cash bill with 
the specification of the shop’ s name and address in typing, writing or stamping, or with the 
shop or vendor’ s business card.  If the cash bill contains complete information according to 
items (1) – (5), it is considered complete. 

3. If there is no receipt exchanged in the transaction, have the payee sign a receipt of 
payment (according to the university’s form) and attach a certified copy of their identity card. 
In the payment certificate, the payee signs to receive the money and the student sign as a 
payer. 

4. If the receipt has incomplete information specified in items (1) - (5)  or there is no 
receipt exchanged, the student must prepare a payment certificate ( according to the 
university’s form). 

5. If the document is amended, crossed out, re- typed or rewritten, the payee must 
sign at every amendment. 

 
Reference information Memorandum No. MOE 5901(6)/1222 dated October 27, 2015 on the 
subject of changes of the procedure concerning payment documents. (Finance and Accounting 
Division) 
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Example proof of payment according to university practice 
1. Example of a receipt issued from a computer system 

 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

receipt date 

name, address, 
or office of the payee 

product list 

Include the amount 
of numbers and 

letters. 

Payee's signature 
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name, address, 
or office of the payee 

receipt date 

product list 

Include the amount of 
numbers and letters. 

Payee's signature 
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2. Example of a handwritten receipt 
 
 

 
 
 

name, address, 
or office of the payee 

receipt date 

product list 

Include the amount of 
numbers and letters. 

Payee's signature 
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name, address, 
or office of the payee 

receipt date 

product list 

Include the amount of 
numbers and letters. 

Payee's signature 

 



 HANDBOOK SUBMITTING FOR GRANT FOR GRADUATE STUDENTS 

 

OFFICE OF THE POSTGRADUATE STUDIES : MAE FAH LUANG UNIVERSITY 66 

 

3. Examples of receipts issued by government 
 

 
 
 
 
 
 
 
 
 
 
 

name, address, 
or office of the payee 

receipt date 

product/service list 

Include the amount of 
numbers and letters. 

Payee's signature 
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4. Example of a cash bill 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

name, address, 
or office of the payee 

receipt date 

product/service list 

Include the amount of 
numbers and letters. 

Payee's signature 
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name, address, 
or office of the payee 

receipt date 

product/service list Include the amount of 
numbers and letters. 

Payee's signature 
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5. Examples of receipts receipt does not have a payee field 

 

 
 

 

name, address, 
or office of the payee 

receipt date 

product/service list Include the amount of 
numbers and letters. 
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จำนวนเงินทั้งตัวเลขและ
ตัวอักษร 

 

name, address, 
or office of the payee receipt date 

product/service list 



 HANDBOOK SUBMITTING FOR GRANT FOR GRADUATE STUDENTS 

 

OFFICE OF THE POSTGRADUATE STUDIES : MAE FAH LUANG UNIVERSITY 71 

 

 
6. Example of payment voucher 

 
 

 
Note: Please attach a copy of your passport/copy of ID card and certified true copy. 

 
 
 

name, address, 
or office of the payee 

receipt date 

product/service list 

Include the amount of 
numbers and letters. 

Payee's signature 

Payer's signature 
(student's signature) 
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7. Sample payment certificate 

 

 
 
 
 
 
 

 
 

Payee's signature 
(student's signature) 

receipt date 
product/service list 

Include the amount of 
numbers and letters. 
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Procedures for students after receiving the grant 
1. Students who receive a thesis and dissertation scholarship must submit a 

thesis/dissertation progress report to the Office of Postgraduate Studies every semester until 
their graduation ( according to the Mae Fah Luang University Announcement on criteria and 
rates for thesis and dissertation scholarships, item 6, parentheses (forms in Appendix M). The 
students can submit the document to the email: graduate@mfu.ac.th 

2. Submit a financial report summarizing expenses with proof of payment after 
spending the full scholarship amount. The students must submit the financial report together 
with the submission of the complete report file.  This will be kept as evidence in case of 
requests from internal or external agencies.  The Office of Postgraduate Studies will keep it 
until the students’ graduation. (Form in Appendix L) The students can submit the documents 
to the email: graduate@mfu.ac.th 

3. Students who receive a presentation or publication scholarship must record their 
results according to the university’ s criteria in the Grad MIS system; and submit a 
Dissertation/Thesis/ Independent Study Research Publication Report Form (DGC14) within the 
semester of the presentation or publication.  

4. The students must state in the acknowledgement of their dissertation, thesis or 
independent study report that they have received a specific type or both types of scholarship 
(should they receive both types of scholarship) from Mae Fah Luang University.  

 
 
 
 
 
 
 
 
 
 
 
 

Caution!!! 
If a student who receives a scholarship is dismissed or resigns, they 

have failed to comply with the scholarship’s requirements.   
They will have to reimburse the scholarship to the university. 

 

mailto:graduate@mfu.ac.th
mailto:graduate@mfu.ac.th
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More Information Please Contact 
 

Office of the Postgraduate Studies, Mae Fah Luang University 
333 Moo 1 ThaSud Mueang Chiang Rai 57100 

Tel. 053-916137-40 Fax. 053-916141 
E-mail: graduate@mfu.ac.th  

http://www.postgrads.mfu.ac.th 

mailto:graduate@mfu.ac.th

